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RCCGNA SEMINARY 

Guidelines for Assigning Credit to Courses
{On July 23, 2019; The Faculty of RCBCS voted unanimously to adopt 

Tuft University Document on Assigning Credit to Courses}

The primary standard for establishing course credit at RCCGNA Seminary is the Semester-Hour 
or Carnegie Unit, the standard commonly used by the Federal Government.  One trimester -
hour of credit is awarded for a lecture/seminar course meeting 45-minutes each week 
during a 9-12 week semester and requiring two hours of outside preparation each week by 
the student.  An hour of contact time in the rest of the document is based on this 50-minute 
session.   SHU abbreviates "semester-hour unit," and FacComm abbreviates "the Faculty 
Committee of the Seminary."

1 SHU 

2 SHUs 

3 SHUs 

4 SHUs 
5 SHUs 

1 semester-hour (45 minutes instruction plus 2 hours homework, or equivalent)

2 semester-hours (90 minutes instruction plus 4 hours homework, or equivalent)

3 semester-hours (135 minutes instruction plus 6 hours homework, or equivalent)

4 semester-hours (180 minutes instruction plus 8 hours homework, or equivalent)

5 semester-hours (225 minutes instruction plus 10 hours homework, or

6 semester-hours (270 minutes instruction plus 12 hours homework, or equivalent) 
And so on . . . 

Standards as Explained by President Brad Smith of  Bakke Graduate University, July 25, 2019. 
A 3 Credit Course is 135 Seat Hours that can be subdivided into 15 Hours of Lectures, 45 Hours of Homework; 1875 
pages of Reading at 25 Pages per Hour to make up the remaining 75 Hours  
1 Page of Formatted Writing is 1 Hour (Term Paper, Journal, Researched Writing)
Any 1 Hour of Professor Directed Activity (Watch Video, Travel for Education etc is 1 Seat Hour)

A Note about Homework and Student Preparation for Class:
The semester-hour assumes a set proportion  2 hours of Student preparation or homework

for every hour spent in class. The FacComm wishes to emphasize that the federal government has

6 SHUs
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established this as the MINIMUM amount of work expected, and assigning more work does not 

in itself justify an increase in the credit value of the course. We also wish to note that there is 

great variation in the amount of time each student will need to devote to each course or to a 

specific form of study (e.g., reading, writing, completing problem sets), and therefore it is not 

possible to enforce any exact accounting of student work outside of class. 

CREDIT ASSIGNMENT PROCESS:

1. The Office of the President will regularly review all scheduled courses in each department

and estimate the value in semester-hours based on the scheduled hours of instruction,

using the formula described above. The default for any course in question is 3 semester-

hours. The Office of the President will send this list to the relevant department chair and

ask the department to confirm the values as listed for each course.

2. If the department wishes to change the semester-hour value from the estimate, the
department must petition its FacComm.

3. Semester-hour values will be permanently assigned to the course as it is listed in the
Course Catalogue and not to iterations of that course when taught by different instructors.

4. After the 2019-2020 academic year, once semester-hour values have been established for
each course, the course will have the same value it has been granted, year after year,
unless FacComm approves a change and communicates this to the Office of the President.

The semester-hour value of a course will be determined by FacComm.  Departments may

provide input on whether additional credit for a course component (such as a lab) should be 

included as part of the course Most courses will be awarded credit according to the standard 

pattern outlined below. For those courses with unusual schedules or novel pedagogy that the 

department determines should be worth more than 3 semester-hours, the department may 

petition its FacComm. Below are the guidelines to be used in determining the value of standard

and non-standard courses.

Standard Scheduled Courses
The descriptions below apply to courses scheduled for the Fall and Spring semesters, and for 
Summer Term. An equivalent amount of time in class meetings and preparation is required for 
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shorter terms (such as Summer Session).  Online, Hybrid, and Blended Courses that are 

identical in content and scope especially if the learning outcomes are the same. 

3-Semester-Hour Courses
A standard lecture/seminar course that meets for 150 minutes per week with standard student

preparation expectations of 6 hours per week is a three-semester-hour course.

4-Semester-Hour Courses
Courses that meet for 200 minutes (or meet for 150 minutes and have an additional required,

scheduled component – typically, a 50-minute recitation) will be 4 semester-hours. The

homework expectation for a 4-SHU course is 8 hours per week. Foreign language courses that

are scheduled for 200 minutes per week (usually four 50-minute sessions per week) will be 4

semester-hours. At the discretion of the department, courses worth 4 semester-hours may be

broken into components for purposes of scheduling and grading. For example, students may

register for a 3-SHU lecture for a letter grade and also must register for a corresponding 1-SHU

recitation to be graded Pass/Fail.

5-Semester-Hour Courses
Lecture/seminar courses that meet for 5 hours (or approximately 250 minutes) and require a

minimum of 10 hours of student preparation each week will be 5 semester-hours.  Typically, this

would be a course with a lecture component that meets for at least 150 minutes per week with an

additional required lab or required recitation of at least 100 minutes per week (or a combination

of lecture and recitation that adds up to at least 250 minutes of instructional time per week).

Examples of typical courses include some foreign language courses, computer science courses

with a lab component, and several large introductory courses that reserve discussion and

additional homework expectations. Another example would be a STEM course with a significant 

lab component. (See below for more about credit for labs.) At the discretion of the department, 

courses worth 5 semester-hours may be broken into components for purposes of scheduling and 

grading. For example, students may register for a 3-SHU lecture for a letter grade and also must 

register for a corresponding 2-SHU lab for a letter grade or to be graded Pass/Fail.

“Partial Credit” Courses
Courses will be awarded semester-hours as follows:

1-Semester-Hour Courses
Courses that meet for no less than 50 minutes per week and require approximately 2 hours per

week of student preparation will be awarded 1 semester-hour. Alternatively, there may be some

courses that meet for 50 – 150 minutes per week but require little preparation or practice outside

of class (such as some Physical Education courses);  these will also carry 1 semester-hour. There

are also the opportunity to create “mini-courses” that meet for a shorter period of time (over 8

weeks);  the in-class and out-of-class expectations for these 1-semester-hour courses will add up

to a minimum of 15 hours per semester of direct instruction, plus an expectation of 30 hours per

semester of student preparation.
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2-Semester-Hour Courses
Courses that meet for no less than 100 minutes per week and require approximately 4 hours per

week of student preparation will be awarded 2 semester-hours. Alternatively, there may be some

courses that meet for 100 – 300 minutes per week but require little preparation or practice

outside of class (such as first-year Advising Seminars and some arts and performance courses).

There are also some courses that meet for a shorter period of time (over 8 weeks), and the in-

class and out-of-class expectations for these 2-semester-hour courses will add up to a minimum

of 30 hours per semester of direct instruction, plus an expectation of 60 hours per semester of

student preparation.

Non-Standard Courses or Courses with Unscheduled Components 

Courses requiring more than 150 minutes per week of class may be awarded more than 3 

semester-hours (in increments of 1 semester-hour) based on additional contact time or additional 

activities incorporated into the course. Some courses involve meetings or work other than 

traditional classroom meetings, including laboratories or discussion sections, 

directed/independent study courses, and experiential courses. Semester-hours for these courses 

are awarded based on work and contact time for these activities that is comparable to the time 

required for a standard class meeting. Departments and instructors may also incorporate 

additional instructional elements to a course to justify adding an additional semester-hour beyond 

the semester-hours related to scheduled activities. 

Laboratories and Field Research
STEM courses with a lab component are generally worth 4, 5, or 6 semester-hours. In general, 

each additional semester-hour will reflect at least 50 additional minutes per week in the 

laboratory under direct supervision plus at least 2 hours per week of additional work outside the 

lab, such as writing lab reports or reading related materials.  (Labs that do not meet every week 

may be granted an additional semester-hour for a total of approximately 15 hours per semester of 

supervised lab work, plus an expectation of 30 hours per semester of student preparation for the 

lab component). Laboratories that stand alone as independent courses will apply similar 

standards in setting the semester-hour value.  Field research activities that are scheduled like a 

lab should be treated similarly.  

Note: Although departments that offer lab science courses have discretion in determining how to 

award grade-bearing credits to various lab components, these departments should look to 

national standards (based on the semester-hour) and to each other to make sure that semester-

hours are being granted to labs in similar ways.  

Scheduled activities in addition to a lecture
Beyond labs and field research, some courses include a scheduled course component each week, 

in addition to a lecture, that justifies adding more semester-hours to a course. These activities are 

required of all students, and will generally take place at the same time every week, with the 

place, day, and time specified on the syllabus. To add 1 semester-hour to a 3-semester-hour 

course, instructors must require 150 minutes of additional student work per week, with at least 

50 of those minutes involving some form of instructor contact.
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These scheduled course actives might include, but are not limited to: 
A. Event series (e.g.  required attendance at film screenings, musical performances, speaker

series, etc). In general, one additional semester-hour will reflect a total of 150 minutes per
week of work by the student, combining preparation before the event, the event itself, and
work subsequent to the event, such as responses to assigned questions.

B. On-line activities, such as debates or discussions, in which the members of the class are
not physically assembled but are signed in with the instructor at a designated time
every week.  The activity will itself have pedagogical value and be relevant to the
achievement of the goals of the course.  In general, one additional semester-hour will
reflect a total of 150 minutes per week of work by the student. (Discussion of
asynchronous on-line activities is discussed under “Additional semester-hours”)

Independent Study, Directed Study, and Individually-Arranged Courses 
Directed or independent study courses do not have scheduled class time, but rely on one-on-one 
arrangements between the instructor and student.  The FacComm recognizes that one hour of 
individual instruction is of special value and can support many more that 2 hours of outside 
work. Nonetheless, reasonable, regular and appropriate supervision of the students is expected 
in individually arranged courses. A 3-semester-hour directed study would involve approximately 
9 hours of research/meetings per week, or approximately 130 hours per semester of research 
work and direct instruction combined.   

1. There should be an initial meeting with the faculty advisor to design goals and outcomes
of the study.  Terms of evaluation should be reached and put in writing.

2. There should be periodic meetings between the student and faculty advisor throughout
the semester.

3. There must be a final product that results (i.e. a paper, presentation, performance, etc.)
In general a directed-study course will be 3 SHUs and a senior honors thesis will be 4 SHUs each 
semester. 

Experiential Learning 
For learning that takes place in ways other than a formal lecture course (e.g. performance, 
research, internships, community based work and learning), credit will be granted based on the 
following rule: at least 3 hours of work per week, for the duration of a 14-15 week semester, is

equivalent to 1 semester-hour.  It is expected that these hours will include some organized 
contact with an instructor to discuss and enhance the experience. This contact need not occur in 
regular class times, and may involve individual or group meetings.  The nature of the contact 
with the instructor should be outlined in the class syllabus.   

Experiential classes may include a mix of the traditional lecture (with 3 associated preparatory 
hours) and added experiential work.  To further clarify, we have provided some representative 
examples. These are not exclusive, but meant to illustrate how this formula might be 
appropriately applied. 

Undergraduate research 
A student is conducting research with a faculty member. They spend 9 hours per week in a lab, 
library or other research setting during a semester. This would correspond to 3 semester-hours. 
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The student would be expected to meet with the research advisor regularly to discuss project 

results, and plan future experiments or research. An additional requirement might include the 

student presenting the research in a poster session, or orally at a symposium (either internal – 

department, college -- or external). A student who committed 12 hours per week for the duration 

of the semester (15 weeks) would be eligible for 4 semester-hours. 

Internships 

Internship courses typically include a mixture of three components: 

●Work as an intern

●Classroom meetings

●Research and writing assignments (either as directed study or a classroom assignment)

An internship course providing credit for the work experience and some assignments associated 

with that work would award credit primarily based on the work time.  By default interships will 

be awarded 1 semester-hour for 45 hours of work.  Credit for internships supervised by 

departments and programs will be governed by the department's policies and approved by 

FacComm.  Certain graduate programs may have more extensive field work placements that may

be granted additional credit as determined by FacComm or the Academic  Committee.

Community-based learning 

Community service that is academically connected with a class or course of study would also be 

eligible for credit under the auspices of experiential learning. For example, if a student in a 

community-engagement course committed a total of 45 hours over spring break to volunteering 

for a community organization, the student could earn 1 additional semester-hour for the class. We 

note there is an expectation that the community work would be linked with the academic content 

of the course of study, and that there would be some organized instructor contact/report back. 

This mechanism for instructor contact/feedback should be outlined in the class syllabus. Again, 

credit can be earned in a concentrated block, or over the course of a semester (e.g. 3 hours per 

week, for 15 weeks, for 1 semester-hour). 

Performance 

Courses in the visual and performing arts that require rehearsal, practice, production or 

instruction in the arts should also apply similar criteria in determining semester-hours, as the 

following examples illustrate:   

 Credit-bearing performance courses would include the performance, weekly sessions

with the instructor, and a specified number of hours of rehearsal/practice a week.  For

example:  Final performance, weekly 1 hour sessions with instructor, plus 8 independent

hours of rehearsal per week = 3 semester-hours

 Private Music Lessons:  Students meet privately with the instructor for 50 minutes per

week and are expected to practice independently for at least 2 hours a week  =  1

semester-hour

 Music Ensemble:  Students meet in a group rehearsal for 6 hours/week, and are expected

to practice independently as well  =  2 semester-hours

 Studio Art:  Students work under the instructor's direction for 6 hours/week, and are

expected to practice, sketch, or study for 3 hours outside class = 3 semester-hours



Adopted by Faculty July 23 2019

7 

Additional Semester-Hours Beyond Contact Hours 
Departments and instructors may justify adding 1 semester-hour to a course when additional 

pedagogical components are added that take place outside of schedule meeting times.  These 

additional components must be required of all students, be included in the syllabus, and require 

significant additional instructional time, equivalent to 150-180 minutes per week.  Students 

should commit to participate in these required events at the beginning of the term.  These 

additional components might include (but are not limited to) activities such as the following: 

1. Recitations, discussion sections, or tutorials.  Instructors may schedule additional class

sessions for discussion, problem sets or other activities; these involve additional

scheduled contact hours of at least 50 minutes per week (beyond the 150 minute standard

course time), plus at least 2 hours of homework or preparation associated with the weekly

recitation.  Alternatively, instructors may set up weekly tutorials for individual or small

group meetings.  These would not be scheduled for the whole class, but would be

scheduled for individual students or small groups, and may be associated with a major

project, such as a project under development in the Digital Design Studio.

2. Periodic events, field research, or field trips.  Students may be required to attend a series

of events or field trips over the course of the semester.  These events need not occur each

week, but should involve at least 45 hours of preparation, additional assignments and

meetings over the semester. These events should be related to and enhance students’

learning of the course topic.  Students should be required to complete assignments related

to these events, or to incorporate information from these events in existing assignments.

These events or field trips can be planned jointly for several courses with related topics.

Instructors will need to work with students and plan for students who are unable to attend

all the outside events for the course.

3. Required on-line discussions in a monitored format.  Instructors may require that students

participate in on-line discussions either in a synchronous or asynchronous format;  this

may include an on-line language lab.  The preparation for and participation in on-line

discussions should involve approximately 150 minutes per week.  Synchronous on-line

discussions should be scheduled as a related component or additional class time.

4. Small group meetings.  One additional SHU may be given for group assignments that

involve substantial meeting time in those groups outside of class, group assignments that

are in addition to individual work required for the course, assuming there is some

oversight of or periodic meetings with the groups by the instructor.

5. Community-based outreach programs or other Theory-practice-learning elements.

Students may be required to participate in community-based experiences that are linked

to the subject matter of the course.  These experiences should involve the equivalent of

150 minutes/week of preparation and experience in a regular semester for one additional

semester-hour.

6. Other.  Instructors or departments may propose other pedagogical activities that have not

been imagined.  In submitting those activities to justify an additional semester-hour, the

nature of the activities, the oversight by the instructor and time required should be

specified.



RCCGNA Seminary 
Grading System, Credit Transfer, Graduation 

Policy and Transcripts 
 

The policies highlighted below are extracted from the Students 
Handbook.  

  

I. Academic and Financial Information 

RCCGNA SEMINARY runs a Flex system of educational delivery. Given the fact that we are 

designed to serve full-time Christian workers and others who have full-time jobs during 

the day. RCCGNA SEMINARY offers most of its curriculum during hours that match the 

work rhythm of the students. 

Evening classes are held Monday through 

Friday 6:00 PM– 9:00 PM EST. Saturday 

morning classes are held 9:30 AM – 

12:30PM. 

The regular academic year program at RCCGNA SEMINARY is three trimesters, 12 weeks 

each. Summer school is eight weeks. 

 
a. Grading System 



A trimester credit hour is earned by competing one 180-minute period of class per week 

for one trimester, which is 13 weeks. The quality points of the grade earned in the 

course are multiplied by the credit value for each course. 

The total number of credits for which the student was enrolled divides the sum. The 

resulting number is the GPA (grade point average). The student’s cumulative grade point 

average (GPA) is based on the sum of all quality points earned divided by the sum of all 

quality hours attempted. The College follows a 4.0 grade point system and requires a 3.0 

GPA for graduation. 

 
After receipt of a grade, a student has one week (seven days) to dispute any grade or an 

“I=Incomplete”. If a student fails to submit the required course work during the grace 

period, the final grade given is recorded. Any contingent changes after seven days will be 

determined by the RCCGNA SEMINARY administration. Student is responsible for all fees. 

A student must have a 2.00 (C) average or higher to graduate as an undergraduate 

student. 

 
 

Grade   Grade points per 

Trimester hour 

A+ 98-100  4.0 

A 94-97 Excellent 3.9 

A- 90-93  3.8 

B+ 87-89 
 

3.5 

B 86-84 Good 3.0 

B- 83-80  2.7 

C+ 79-77 
 

2.5 

C 76-74 Average 2.0 

C- 73-70  1.7 

D+ 69-67 
 

1.7 

D 66-64 Poor 1.5 

D- 63-60  1.0 
F Below 60 Failure 0 

 

 

After receipt of a grade, a student has one week (seven days) to dispute any grade or an 

“I=Incomplete”. If a student fails to submit the required course work during the grace 

period, the final grade given is recorded. Any contingent changes after seven days will be 

determined by the RCCGNA SEMINARY administration. Student is responsible for all fees. 

A student must have a 2.00 (C) average or higher to graduate as an undergraduate 

student. 

 



b. Transfer of Credits 

The transferability of credits earned at RCCGNA SEMINARY to another institution is at the 

discretion of the receiving institution. This transferability will be enhanced when the 

Seminary finishes the process of accreditation, which it has started. Students who plan 

to transfer to another institution are however advised to contact the receiving 

institution for verification of transferability prior to beginning their studies at the 

RCCGNA SEMINARY. 

 
The following grades and notations are also used in the grading system of the Seminary: 

 

 

AU- Audit: 

Indicates that the student registered for the class on an audit basis; normally 

indicates regular attendance in class and participation in discussion although not 

enrolled for credit. Since no grade is assigned, grade points and hours are not 

accumulated for courses audited. 

 
I- Incomplete: 

Represents a minimum of 70 percent of course work completed and is passing the 

course at the end of the term 

 
S - Satisfactory: 

Represents successful completion of a course offered on a no credit basic. 
 

U- Unsatisfactory: 

Represents failure to complete a course offered on a no credit course must be 
repeated. 

 

W- Withdrawal: 

Withdrawal from a course before the end of the academic term. 
 

c. Repeating a Course 

A student who receives a grade of “F” in a required course must repeat the course 

in order to graduate. A student may elect to repeat any other course. When a course 

is repeated, the last grade points and credit hours earned replace the previous grade 

points and credit hours in computing the grade average. However, all grade entries 

on the transcript remain a part of the student’s permanent academic record. The 

student must indicate that it is a repeat course at the time of registering for the 

course. 

 
d. Course Withdrawal 



Should it become necessary for a student to withdraw from Seminary, the student 

must report to the Director of their specific program at that time and complete the 

required procedure. If a student leaves colleges and fails to withdraw officially, it will 

result in an “F” grade notation on the student’s permanent record. 

A student may withdraw from the College (all classes in which they are enrolled) up to 

and including the last day of classes prior to the beginning of the final examination 

period. 

 

Voluntary---A student who wishes to withdraw voluntarily during a semester 

shall meet the Registrar. The student must submit a letter of withdrawal and 

satisfy all financial obligations before withdrawal or they will not receive 

academic transcripts. Grades of WP or WF shall be placed on the student’s 

transcript for the courses in which the student was enrolled. 

 
Unauthorized---A student who leaves during a semester without officially 

withdrawing will receive a grade for the class, possibly an “F”. To avoid this, 

students should follow procedures for voluntary withdrawal. In exceptional 

circumstances such as a prolonged emergency, a student may be 

Administratively Withdrawn. In these cases, WP (withdraw passing) grades 

shall be placed on the student’s academic transcript for courses enrolled in that 

semester, unless the instructor specifies that WF (withdrawal failing) be posted. 

 
e. Final Examination 

Examination for courses shall always be within the College classrooms; and executed on 

the specific days that are catalogued. Failure to attend final examinations as prescribed 

may mean that the student will retake the course when next offered by RCCGNA 

SEMINARY. 

Examinations taken at times different from the regularly scheduled time, either early or 

late, impose an added burden on the faculty. Any student desiring to take an 

unscheduled examination must obtain the permission of the professor and may be 

subject to a fee per examination. 

f. Grade Reports 

Grade reports are issued at the end of the trimester. In compliance with Federal Statute, 

Public Law 93-380, cited as the Educational Amendments of 1973, Section 438, 

Protection of the Rights and Privacy of Parents and Students, all reports of grades are 

mailed to the student at the address indicated on the Admission Application. Errors on 

the grade report other than grade errors should be reported to the Registrar within two 

weeks of receiving the grade 

report. The student’s copy of the grade report will be mailed within three weeks 

after the completion of the trimester. 



g. Change of Grade 

Students who believe that a grade has been issued in error must contact the instructor. 

In the event that a grade is to be changed, the instructor will submit a Change of Grade 

Form to the Enrollment Management Office. 

h. Honors 

Graduation honors will be granted to students who attain cumulative grade point averages 

as listed: Summa Cum Laude, 3.80 and Magna Cum Laude, 3.60. 

i. Academic Probation 

The status of any student whose cumulative grade point average drops below 3.0 will be 

changed to probationary. Any probationary student who fails to raise his/her 

cumulative grade point average over the next three (3) trimesters is ineligible for 

continued study in the degree program. The student may request permission to continue 

study as a non-regular student. 

 
The student who brings up his/her cumulative average to the standards listed 

below over the next three (3) trimesters of work will be restored to regular 

status. 

The student who fails to meet the above requirement will not be re-admitted to the 

degree program. Any student who has a question about his/her status may appeal to 

the administration for reconsideration. 

j. Academic Standing 
The student must maintain a grade point average of 3.0 each trimester. 

1. Academic Warning – An academic warning notice will be placed on the student’s 

trimester grade report that his/her academic performance is below 3.0 for one 

trimester. 

2. Academic Probation – An academic probation notice will be placed on the 

student’s trimester grade report that his/her academic performance is below 

3.0 for than one trimester. 

3. Academic Dismissal – The student should expect to be dismissed from RCCGNA 

SEMINARY when cumulative GPA falls below 3.0 for more than three (3) 

trimesters. Students dismissed for low academic achievement may appeal the 

decision to the Committee of Academic Affairs or they may reapply for 

admission after a period of one academic year. Applicants for readmission need 

to supply evidence of successful work in the future at RCCGNA SEMINARY. 

k. Academic Load 

In determining the academic load to be carried, students must use self-discipline and 

good judgment based on their previous academic records. 

l. Course Load Limitations 

A full-time graduate student enrolled in twelve hours during any one trimester. Students, 

who desire to take more than twelve credit hours, must obtain the approval of the 

Academic Dean. Only students in good academic standing will be approved to carry 



more than twelve credits during any one trimester. 

m. Absences 
Class attendance is of paramount importance; and excessive absences will affect the final 
grade. 

n. Course Cancellations 

Although the college will endeavor to hold all courses scheduled, it reserves the right to 

cancel any course due to insufficient enrollment. 

II. Privacy of Student Records 

The Family Educational Rights and Privacy Act of the 1974 was enacted by Congress to 

protect the privacy of education records, to establish the right for students to inspect 

and review their educational records, and to provide guidelines for the correction of 

inaccurate or misleading data through informal and formal hearings. The privacy of all 

student records is observed at RCCGNA SEMINARY. No information may be released to 

the public without the consent of the student. Members of the administration, faculty or 

counseling staff may have access to student records and then only for educational, 

administrative or statistical purposes. Students have the right to file complaints with the 

Family Education Rights Privacy Act Office (FREPA) in Washington, D.C. concerning 

alleged failure by the college to comply with the Act. 

III. Graduation Policy 

To qualify for graduation, a student must: 

• Fulfill the academic requirements for the degree with a 2.00 © average or 

higher—undergraduate degree, or 3.00 (B) –graduate degrees. 

• Fulfill all financial obligations thirty days before the graduation date. 

• Pay the graduation fee. 

• Have a graduation evaluation done by the Registrar’s Office one 

semester before the anticipated graduation. 

IV. Transcripts 
Student transcripts are kept on file in the Office of Records. A copy of the transcript 

includes only the academic record accumulated by the Seminary. Money orders should 

be made payable to RCCGNA SEMINARY. Copies of transcripts furnished from other 

institutions become the property of the Institution and will not be furnished for other 

purposes. All transcripts requests must be made by students and must be in writing. 

Transcripts will not be issued for students who have outstanding fees or fines. Transcripts 

will take up to five (5) business days to process. Definitions: 

1. An Official Transcripts has the RCCGNA SEMINARY seal, date, and an appropriate 

signature for students who have attended this institution. Official transcripts cost 

$7.00 each for all degrees. Official Transcripts can only be released upon receipt 

of a written request from the student. 

2. An Unofficial Student Transcript is an unofficial record of grades obtained 

while a student is attending RCCGNA SEMINARY. It is issued to the student 



and has the appropriate signature and is dated without the college seal. When 

all coursework has been completed and all financial obligations are fulfilled, 

one (1) Unofficial Transcript will be available at no charge. All subsequent 

Unofficial Transcripts are $5.00 each. 

 

 

V. Transcript Policy 

A transcript contains all essential academic data as the course, grades and credits 

awarded, degree w/major, and graduation. 

 
a. Definition: 

An Official Transcript has the RCCGNA SEMINARY seal, date, and an appropriate 

signature for students who have attended this institution. Official transcripts cost $15.00 

each. Official Transcripts can only be released upon receipt of a written request from the 

student. 

An Unofficial Student Transcript is an unofficial record of grades obtained while a student is attending 

the RCCGNA SEMINARY. It is issued to the student and has the appropriate signature and is 

dated without the College seal. 

When all coursework has been completed and all financial obligations are fulfilled, one (1) 

Unofficial Transcript will be available at no charge. All subsequent Unofficial 

Transcripts are $10.00 each. 

 
Official or Unofficial Transcripts will not be issued to a student who fails to meet all 

financial obligations to the RCCGNA SEMINARY. 

 
 

Definitions of Terms Used in Describing the Academic Program 

b. Credit Hour 

All scholastic work is measured according to the trimester credit hour. This is the 

equivalent of one class of 180 minutes per week (plus preparation) or two laboratory 

hours per week (plus preparation) for 13 weeks. 

 
c. Curriculum 

Curriculum is a pattern of courses that will lead to a specific educational objective. These 

are required sequential offerings, which meet an educational objective. 

 
d. Grade-Point Average (GPA) 

The GPA is the average determined by dividing a student’s total quality points by the 

total number of trimester hours of credit that he or she has attempted. Quality points 

for one course are computed by multiplying the number of credit hours for a course 



by the student’s grade as measured on a four-point scale. The total quality points 

earned by a student are computed by adding together the quality points in each of the 

courses attempted. 

 
e. Prerequisite 

A course that must be completed prior to admission into another course. 
 

Student Classification 

Division of students into classes based on the number of credit hours completed. 
 

f. Transfer of Credit 

Applying credit hours earned at one educational institution to the completion of an 

academic program at another institution. The rule which applies to most transfers is 

that the grade earned in a transferred course must be “C” or above, and the course 

must be similar to a course offered in the college to which the transfer is made. 

g. Study Programs 

Starting September 2012, the undergraduate, graduate and specialty course programs 

will be available online and onsite (at our Distance Education Centers located at our 

parishes all over the USA.). The School of Disciples is also available online. 

 
h. Curriculum Philosophy 

RCCGNA SEMINARY degree programs are structured to give every student a thorough 

background in Bible and doctrine. Thus every student regardless of area of 

concentration is a Bible major. The curriculum also provides students with 

complimentary foundation in general education in order that they might have a 

comprehension of the history language, thought, and expression of past and present 

world cultures. All of this is designed to assist students to develop a truly biblical world 

and life view. 

i. Courses and Credits 

Course content is based on textbook materials, an analysis of material in each chapter 

and material presented by the teacher in class. Grades are based on collateral reading, 

written reports, and examinations in the form of objective, multiple choice, and essay 

questions. The student is expected not only to acquire and recall facts, but also to relate 

those facts to personal experiences and Christian responsibilities. 

 

VI. RCCGNA Seminary School Programs 

The faculty shall be responsible for making recommendations regarding the academic 

policies and programs of the institution. It shall aid the administration and governing 

board in the total program of the institution, in such areas as curriculum, admissions, 

academic standing, faculty growth and welfare, and the spiritual and professional growth 



of the students. 

The faculty actively functions to support the aims and vision of the university, which 

include the provision of higher education, within the context of Christian values, with 

an emphasis on high academic standards, practical application and spiritual 

development. 
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